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Click the PowerPoint icon on 

the Desktop Palette.



A file directory will open and show 

all of your PowerPoint files.
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Select the file that you would like 

to present.

Click Open
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Your file will open automatically into slide show mode. Upon opening your presentation, 

the tool palette has now changed into 

our PowerPoint Palette.

Notice how the center of the palette 

changes into the PowerPoint icon.

PowerPoint Palette
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Choose the pen icon at 

12 oôclock.

Click on the left-side of 

the paletteôs center to 

select the penôs color.

Click on the right-side to 

choose the penôs 

thickness.

Pen Tool
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Write anywhere on your screen.



Highlighter Tool
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The Annotation Highlighter at 11 oôclock 

will let you freehand highlighter strokes 

anywhere on your slide.

Click on the left-side of the paletteôs 

center to select the highlighter color.

Click on the right-side to select the 

highlighterôs thickness.



Shapes Tool
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Choose the Shapes tool at 2 oôclock to add 

lines, arrows, squares, or circles to the slide.

Click the upper-left center of the palette to 

change shapes.

Click the upper-right center of the palette so 

change line thickness.

Click the lower-middle center of the palette to 

change the color.



Slide Forward
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Choose the slide forward icon to move 

to the next slide in the presentation.



Eraser Tool
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Choose the Eraser Tool to erase any 

pen or highlighter strokes

Note: You can also erase strokes after 

the presentation by selecting them as 

objects in edit mode and deleting them.



PowerPoint Mouse Mode
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Choose PowerPoint Mouse Mode by 

selecting the mouse icon at 6 oôclock to 

change your stylus back to mouse 

functionality. 

If you have made annotations on your slide, 

the software will prompt you to save them.

If you have not made any annotations, you 

will be able to click anywhere on the slide 

to forward you to the next slide.
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Mouse mode is ideal for presenters who 

do not want to annotate their slide shows, 

but just want to use the stylus as a 

wireless mouse.



Exit PowerPoint Presentation
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When you are finished with your 

presentation, the Exit PowerPoint 

Presentation icon at 7 oôclock will end 

your slide show and take you back to 

edit mode.



Slide Back
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Choose the slide back icon to go back to 

the previous slide in the presentation.



PowerPoint Annotations
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All of the annotations are part of the .ppt file. 

They will be erased if you donôt save them as 

changes to the original file.

To set your specific preferences for 

PowerPoint Annotations, right-click on the 

Desktop Palette and choose Options

and then the Annotations tab.

There are three choices:

Always add objects to PowerPoint file

All annotations will automatically be 

retained as you move pages.They must 

be saved after the presentation, though.

Always discard annotations

Erases any annotations as soon as you 

switch slides.

Ask me each time

Prompts you whether you would like to 

save your annotations each time that you 

move slides.


